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Export Events 

To download the property events to an Excel spreadsheet, click ‘Export Events’.  This will take 
you to the Export Events screen. 

Remove Property  

If you no longer work at this property, it is possible to remove it from YOUR user list.  It WILL 
NOT delete the property from the system.  Simply click on ‘Remove Property’ and you will be 
asked if you are sure you want to remove this property.  Click ‘Yes’ and you will be directed to 
the Properties Listing screen. 
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Status 

A property can be in one of six status stages: 

 Active – the property is open for the certification year. 
 Property Review – the property is in the finalization process but can still be edited. 
 Finalized – Property has been finalized for AHFA review.  Editing is no longer possible. 
 Monitoring and Resolution – AHFA reviews property before completion. 
 Completed – finalization of property has been approved by AHFA and property has been 

closed for that certification year. 

 

Message Board 

Please check the Message Board regularly.  Messages from AHFA will be posted here. 

  



 

 

Requ
To reque
while you

Enter the
the prope

The prog
are the ow

If there a
award/BI

If you wi
Award#/B

Once you
request to

 

uest A
est access to 
u are in the O

e Property A
erty, then cli

gram will the
wner, it will

are no proble
IN numbers 

ish to remov
BIN. 

u have added
o AHFA for

Add Pro
additional p
Owner Certi

 

ward Numb
ick ‘Add’. 

en make sure
 make sure a

ems, that awa
if needed. 

ve an Award 

d all the prop
r approval.  P

 

Alabama Hou
334.244.920

operty
roperties, cli
ification prog

er or BIN in

e that the Aw
an owner has

ard/BIN num

#/BIN from

perties, click
Please allow 

using Finance Au
00   |   www.AHF

ick ‘Request
gram. 

n the Properti

ward/BIN is 
s not already

mber will be 

m the list, clic

k on the ‘Sub
1-2 busines

uthority  
FA.com 

t another pro

ies box, che

valid and if 
y been assign

 listed and y

ck the ‘Remo

bmit’ button
ss days for ap

operty’ in th

ck if you are

you have in
ned. 

you may add

ove’ button 

n.  This will t
pproval on t

he side menu

e the Owner 

ndicated that 

d additional 

next to that 

transmit the 
he property.

 

u 

 

of 

you 

 


