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Authority Online Instructions 
 
Welcome to the Online Management Web Site Main Page. 
 

 

 

 

To enter the web site, type your username and password in the appropriate boxes and click 
‘Login’. 

If you have forgotten your password, click on ‘Forgot Your Password’.  You will be prompted to 
enter your Username. 

If you do not have a username and password, click on ‘New User? Register Here’ which will link 
you to the Registration screen (see Site Diagram). 
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Register 
As a first time user for this web site, you must register and have it approved by AHFA.  All 
fields (other than fax) must be filled in. 

 

The phone number must be entered in this format: (999) 999-9999. 

Your username will default to your email address and it is recommended that you do not change 
it.  You will need to enter the password you want to utilize. 

Your password must be at least 7 characters and must contain at least one number.  It can 
contain letters, number and the characters *, #, or @. 
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You will also need to check what program areas for which you are requesting access.  

 

When the form is filled in, click the Next button. 

 

What happens next depends upon which Access Type you selected: 

 For Annual Owner Certification and 8609 Access for Rental Housing: 

You will need to list the Properties to which you want access. 

 

Enter the BIN/Award Number of the Property.   Indicate whether you are the Owner/Property 
Manager of Other.  Then click Add. Repeat for each property. 

If the BIN/Award Number is invalid or the Owner has not registered, you will not be able to get 
access at this time.  Contact the Property Owner of AHFA to confirm that the owner is 
registered. 

Access will be approved/denied by AHFA.  If approved, you will have access to awards for 
which your organization is the Grantee and the funding program allows electronic claim 
submission. 
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