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To be completed prior to the transfer of title to the Low-Income Tenant. The final transfer documentation will be supplied after closing (see Section V).

I. AHFA  FORMCHECKBOX 
 Housing Credit   FORMCHECKBOX 
 HOME  FORMCHECKBOX 
 MultiFamily Bond Project (check all that apply)
	Project Name: 
     
	Project #:
     

	Project Address:
     

	Legal name of current project owner (ownership entity):
     

	Contact person:
     
	Contact email:
     
	Contact phone:
     

	Was this project awarded Housing Credits from the Non-Profit set-aside?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Was this project awarded HOME funds from the CHDO set-aside?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


II. INDICATE TYPE OF CHANGE AND DATE:
	Transfer of ownership of a home to the Low-Income Tenant
	Expiration Date of Contract for Deed:
     

	Date of Purchase Agreement:
     
	 FORMCHECKBOX 
Anticipated Closing Date    FORMCHECKBOX 
Actual Closing Date:


	Describe in detail the proposed transfer:       



III. LOW-INCOME TENANT (New Owner) CONTACT INFORMATION:
	Primary Owner Name:
     
	Secondary Owner Name:
     

	Address:
     
	Email:
     
	Phone:
     


IV. ATTACH ALL OF THE FOLLOWING DOCUMENTATION
For requests to transfer ownership of a home to the Low-Income Tenant, provide the following documentation:

 FORMCHECKBOX 

1.  Fully executed copy of the Addendum to Declaration of Land Use Restrictive Covenants for Low-Income Housing Tax Credits (Tenant Homeownership Conversion Program) recorded in the office of the Judge of Probate in the county in which the Project is located.
 FORMCHECKBOX 

2.  Certificate and Indemnity with Respect to Partial Termination of Tax Credit Declaration (Tenant Homeownership), available on
AHFA’s website at:  https://www.ahfa.com/multifamily/tenant-homeownership-conversion 
 FORMCHECKBOX 

3.  Fully executed and recorded plat that establishes each lot on which a home is located as a separate lot that can be lawfully
conveyed as a separate piece of property, including without limitation compliance with applicable subdivision law.
 FORMCHECKBOX 

4.  Evidence that all mortgages on the Project have matured or a copy of the written agreement with the financial institutions that 
hold a mortgage on the property. The agreement should establish a release price for the lots on which a house in the Project
is located, such that the aggregate release prices will provide for full payment and satisfaction of the projected outstanding 
indebtedness secured by such mortgage or mortgages. 

 FORMCHECKBOX 

5.  Written commitment from the financial institution agreeing to release its mortgage lien on the lot immediately upon receipt of
the release price for that lot. 
 FORMCHECKBOX 

6.  Signed statement from the Investor indicating investor acknowledges the release of the lot.

V. ADDITIONAL SUBMISSIONS DUE WITHIN FIVE (5) BUSINESS DAYS OF THE TRANSFER OF
    OWNERSHIP TO THE TENANT:

  FORMCHECKBOX 

1. Owner and Low-Income Tenant Buyer Certification, available on AHFA’s website at:  

https://www.ahfa.com/multifamily/tenant-homeownership-conversion 
 FORMCHECKBOX 

2.  Copy of fully executed deed conveying title to the initial purchaser. The deed must contain the language required by Section
2(e) of the Tenant Homeownership Addendum.

 FORMCHECKBOX 

3.  Copy of the fully executed Partial Termination and Release of Declaration of Land Use Restrictive Covenants for Low-Income
Housing Tax Credits, evidencing that the lot on which the home is located has been released from any mortgage lien than 
encumbering the Project. 

VII. TRANSFERRING OWNER/PARTNER:
VIII. NEW OWNER(S):
     


     
Name of Transferring Entity                                                                                        Name of New Primary Owner
By: 

By:

         (Signature)                                                                                                                                                      (Signature)
          


        

       Name of Signatory
 

   Name of New Secondary Owner
     Its:     



       Role of Signatory                                                                                               


By:



         (Signature)
Date: 

Date: 

PLEASE FORWARD THIS INFORMATION TO:

ALABAMA HOUSING FINANCE AUTHORITY

ATTN: GENE GANT

PO BOX 242967

MONTGOMERY, AL  36124-2967
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Request Processed by: _________________________________      __________________

                                      Staff Name                                                                                Date

Housing Credit Approval

HOME Approval
________________________  _____________          _________________________   ___________
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