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What’s new on the website?

Qualified Allocation Plan

Annual Review Information

Annual Project Submussion Information
Certifications, Notifications, & Venfications

Income and Rent Limut Information

What do you need to provide on Inspection
Day?

Current Rent Roll
Current Utidiry Allowance(s)

Toral Number of Units Recerving Rental Assistance (Section 8, HUD, RD,
Prvate Rental Assistance)

What do you need to provide on Inspection
Day?

Total number of Vacant Units
Move-out Date for the Vacant Units

Affirmanve Marketing Plan with the method of advertising for properties
that recerved HOME funding

Tenant Services




What do you need to provide on Inspection
Day?
Total Number of MR/MI Households (1f applicable)

A List of the Homeless/Disability Houscholds 4f applicable)

A List of the Handicapped and Sensory Impaired Unuts (if applicable)

What is Required on a Rent Roll?

Buidding Identification Number (BIN)
Unit Number
Bedroom Size
Tenant Name

Full-Time Student Household

What is Required on a Rent Roll?

Type of Household
MR/ M1
Disabled
Homeless

Handicapped




What is Required on a Rent Roll?

Move-In Date
# of Tenants at Move-In
Move-In Income

50°0 or 600 at Move-In

What is Required on a Rent Roll?

Recert Dare
“umber of Tenants at Recert
Recert Income

50°0 or 60°0 at Recert

What is Required on a Rent Roll?

Tenant Pard Rent
Utibty Allowance
Rental Assistance

> Gross Rent




What is Required on a Rent Roll?

Type of Rental Assistance

- Prvate Rental Assistance
Section 8

Rural Development

HUD

What is Required on a Rent Roll?

Move-Out Date

Income & Rent Limits

HUD provides the current ncome limuts at

- Novogradac Rent & Income Limut Calcularor




Income & Rent Limits

Gross Rent Limut 15 determuined by taking the apphcable income limut, diide
by 12, and then multiply by 30°,

The appheable mcome Lt 18 determuned by raking 1.5 persons per
bedroom size.

Income & Rent Limits

An example from Montgomery County for a2 One Bedroom Unit on a property
placed-n service 4/24/18 and afrer

1 bedroom 13 persons ~ 1 5 persons

$26,460 1- person 6(° o tncome

$30,240 2-person 60° o income

$20,460 + 330,240 = $56,700/2 = $28 350 1.5 person mcome
$28,350/12 months = 2,362.50 * 300 = $708 75

$708 75 15 the rent Lt for a 1-Bedroom Unst

Income & Rent Limits

If you have a Tousing Credit property which chose to only charge 300 rent
you would use the same formula and use the 50° o income bmut.

To determine the rent for an efficiency or studio apartment, use the 1-person
Limut.




Gross Rent

The gross tent for the Housing Credit program ss the tenant paid rent + the
utility allowance.

The gross rent for the HOME program is the renant pad rent + the utility
allowance + rental assistance

Clity Allowance

Must be updated each Calendar year.

Accepted forms of documentarion® .

Cover Sheet from the provider that has the date hsted
You can wate down who and when vou spoke with when checking for an update

You can pnnt out the website page as long as we can see that 1t 1s the current allowance

Utility Allowance

We do accept the following unlity allowance methods:
Lnergy Consumption Model
HUD Unhity Schedule Model
Uity Allowance provaded from the utlity provider(s)

Public Housing Authonty




Utility Allowance

If you have a tenant who receives Section 8 rental

assistance, you must use the utility allowance from

the housing authotity that provides the assistance.

Utility Allowance

For properties where the [HOME funds were commutted on or after August 23,2013

must use one of the following
Local Uty Provider Alabama Power, et |
HUD Uity Schedule Madel

Energy Consumption Model

For properties where the HOME funds were commutted on or after August 23, 2013,

vou cannot use the uthity allowance from public housing authonty PHA)

For propernes where the HOME funds were commatted before August 23, 2013, you

can use the ualty allowance approved by AHEA (PHA, property specific, etc.).

Student Certifications

Student Status must be verified annually for any
houschold member age 18 or older.




Student Certifications

If you have a full-ume student household, are they cligible”

Student Certifications

The Housing Credit program defines a full-time student as any mdrvidual
who has been or will be a full-ume student during each of five calendar
months during the calendar year. The five months do not have to be
consecutive. Kindergarten through 12 grade and mstitunions of higher
education are considered students.

The HOME program’s definition of a student: All srudents esther part-time
or full-time ar an wstitution of higher educarion

Student Certifications

The Housing Credit program currently has 3 exceptions

The HOME program currently has 6 exceptions
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Student Certifications

If your property has Housing Credir and HOMIE funds, do you have to
contirm the household meets both the Housing Credit and HOME student
rules?

Student Certifications

Housing Credit Student Self-Certification
Studenr Venficanion (for educational mstitution)
HOME Student Self-Certification

Post Year-15 Student Self-Certification

Tenant Income Certification (TIC)

The TTC must be signed and dated by all tenants 18
vears of age and older and a member of
management.
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Income Vertfication

3% Party verification 15 ALWAY'S your 1% chowce

Tf 3 party venfication 1s not available, then you can use other methods such
as pay-stubs, bank statements, etc.

If pay-stubs arc used, then you must use a minimum of 4-6 pay-stubs.

Income Verification

Year-to-Date vs Rate of Pay

Do you use the higher amount”

Child Support Cettification

When 3 party venfication 1s not avatlable for child support, the tenant can
complete the Child Support Certification, but 1t must be notarzed

#

12



Asset Verification

* Housing Credit: Assets must be venfied from a 3 party if they total $5,000
or greater.

HOME: Assets must be ventfied from a 3 party no matter the amount.

Recertification

100°0 low-income property can use the Tenant Income Cernificanion for
recertification.

If your property recerved HOME funds, you must complete a full
recertification m yeats 6, 12, and 18 of the HOME Affordabdiry Period.
1f the low-income property 15 not 1007 o, then you must complete a full
recerttication.

Effective Date

On a 100°0 low-income property, the Effective Date (Move-in Date) stays
with the household while the houschold lives at the property.

On a Non-100° e low-income property, the Effective Date can change 1f the
household transfers to a different bulding.
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Unit Transfer

* A household on a 100° e low-income Housing Credit funded property can

transfer to any unit on the property

If the property 15 not 100°6 Low-Income and the household 1s requesting to
move to another building, vou must move them out of their current urut and
requalify them n the new unst

.

1f vour property recerved HOMI: funding, you must mamtam the property set-
asde requirement {check applicaion;

Disabilities/Homeless Election

This set-aside option was avatable for propernies beginning 1 2016. So,
check the application to sce sf your property has this set-aside requirement.

AHFEA created a Disabality Self Certification and a Homeless Cerufication
form. Each form s available 1n the compliance section of the AHEA
webstte.

If the disabled household 1s provided from the service provider, then you
will get the service provider to sign off on the appheant

These forms must be completed and placed 1 the household file.

P

Disabilities/Homeless Election

At the mitial lease-up, the property must target the unit to the targeted
population for 90 days before the umit can be rented to an otherwise ehgible
household.

Efforts of locating the target population must be documented.

A separate watting hist of ehigible household(s) must be mamtamed.

If there are no elgible household(s) on the waiting list, the owner must

notity the service provider and AHEA before renting to an otherwise ehgible
houschold.
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Tenant Services

* If tenant services are selected on the application, then we check to see if they
are offered (sign-up sheets, pictures, etc)

* Check your application to see what services are selected for your property

¢ If you would ltke to change to another tenant service, just submut a request to
the Compliance Department

Physical Inspection

We check for the required and extra amentties selected on the
application.

We mspect the building’s extenior and mnterior.

We mspect 20°0 of the units chosen randomly or use the Liw-Tncome
Housing Credit Muumum Unit Sample Size Reference Chart, whichever
18 Jower.

Physical Inspection

The unts and files mspected do not have to match.

Vacant Units can be included in the selected 209,
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Physical Inspection

Report any physical ssues that could be non-compliance 1ssue or a porential

. quahfied allocation plan pont deduction to AHEA before the mspecrion.

Qualified Allocation Plan (QAP)

At a mimum, check the QAP to see what findings are subject to pomnt
deductions. You can access the QAP by gomg to and in the
search icon type QAP and then chek on Current year Allocation Plan.

Qualified Allocation Plan (QAP)

It s recommended to have an mspecnion schedule (monthly, quarterly,

erc.).
- 1f you have questions concerning what 1s a finding, please refer to the
HUD Dictionary of Deficiency Definstions {effective date 8/9/12). You
will see most of the histed QAP pont deduction findings are considered
Tevel 3 findings.
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Qualified Allocation Plan (QAP)

Ponr deductions are only applicable to your properties funding year.
Fire Extinguishers are required for properties funded 1999 and after
lire Canusters are required for properties funded 2013 and after.

The unst must have at least one tunctioning smoke detector on each
level.

If an insect mfestaton « visible i the unit {especially i the kitchen or
tood storage area) it 1s subject 1o a pont deduction

Qualified Allocation Plan (QAP)

What has been the 1ssue that has created the most penalty point deductions®

Not sending in the correction(s) to AHI'\ by the due date

Amenities

Check the application to make sure you have all the selected extra amenities.

If you have discrepancies there could be a potential pornt deduction it nor
corrected.

=
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Amenities

It you discover a discrepancy, you must do one of the following:
Provide the amenity
Submut the prior approved change order from AHEFA
Submut a change order with the change order fee

Submur a request to remove the amenity with a change order fee

Amenttes

If needed, email the AHEA complance department for 4 copy of the
apphication amenity sheet.

DMS Authority Online

It 1s best for everyone to register
The user will have a personal username and password.
The owner will be able to approve or deny the user for the property.

If you are using a shared username and password, then it will make 1t
difficult to assist you without ownership approval.
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DMS Authority Online

AHFA has instructions on how to use the system at

DMS Authority Online

The online system must be updated each month to ensure up-ro-date
nformation

The onhne system must be finalzed cach year.

Before finalizing, make sure all the tenant data has been entered from
January 1% through December 31%

DMS Authority Online

Your choices tell the system which set of income and rent hrruts to ust
Make sure each cell has an answer even if 1t 15 N/ A

Make sure the answets to the income and rent set-aside question are
accurate (if the household 1s within the 50° 0 income or rent range then
choose 50°0).
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DMS Authority Online

At move-mn, make sure to enter the tenant’s move-in mcome 1n the
Move-1n and Current Income cells ‘this allows the tenant’s move-in
mncome ro flow from year to year)

Do not use negative numbers (f the tenant paid rent 1s $-30, then enter
Ze10).

DMS Authority Online

If importing, you must start from January 1% each time.

If importng, vou must send all the required events no marrer the tenant
event {move-m, recertify, transfer, or move-out).

To review the renant dara that has been entered or imported, st go to
the ‘Export Events’ screen.

AHFA Contact Information

Alabama Housing Finance Authosty
7460 Halcyon Powte Drve, Suite 200

Montgomery, AL 36117

Phone: 334-244-9200
Fax 334-277-1854
Email: MFCompliance@ AHEA.COM
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